
Fort Chaffee Redevelopment Authority / 
Chaffee Crossing 

      

Position: Interim Executive Director 

This is a professional Economic Development position consisting of planning, business and industry recruitment and 
retention, redevelopment, expansion and/or relocation. Work involves considerable public contact to collect and 
disseminate information regarding FCRA, Chaffee Crossing and its holdings. Other duties involve performing economic 
planning activities, growing and developing relationships with city and government entities and potential clients. 
Managing office and field staff. Would be responsible for managing a maturing entity and ensuring a strong financial 
plan to support capital improvement projects and operations. 
 

Essential Functions: 
The following duties are normal for this position. Work with Department heads or other City staff, elected 
officials/governmental agencies, developers, engineers, community groups/organizations, Chambers of Commerce, 
business organizations, industrial development authorities, and general public in order to coordinate all phases of 
community and economic development. 

 

General responsibilities include: Coordinating and implementing projects and programs that support commercial, 
residential, office and industrial development attraction; business retention; development of infrastructure; managing 
budget and preserving historical landmarks. 

 

Provide assistance to prospective businesses and industries to obtain information on incentives to attract and develop 
growth. 

 

Conduct research regarding demographic trends, development patterns and other planning issues. 
 

Promote the Chaffee Crossing organization and the brand it represents. 
 

Perform related work as required. 
 

Must comply with all company policies and procedures. 
 

Minimum Qualifications: 
Bachelor’s degree preferred with experience in economic development, public administration, or related field. Any 
equivalent combination of education and experience is acceptable.  Must have good negotiating skills.  Background 
check is required.  

 

Desirable skills: 
Thorough knowledge of the fundamentals, principles and practices of economic development. 

 

Thorough knowledge of the principles and practices of urban and regional planning. 
 

Ability to speak persuasively and effectively to the public. 
 

Ability to establish and maintain effective working relationships with employees, city officials, community groups, 
business organizations, state/federal agencies, and general public. 
  

Benefit Package: 
Salary position; 401K after one year; Insurance - Health, Dental, Vision, & Long Term Disability; Car allowance/Company 
phone; Sick Pay/Paid Vacation; Paid Holidays. 
 
NOTE: The Fort Chaffee Redevelopment Authority is subject to the Arkansas Freedom of Information Act, and applications submitted in response to 
this job description are subject to appropriate disclosure thereunder.   
DISCLAIMER: This is not necessarily an exhaustive list of all responsibilities, duties, skills, efforts, requirements or working conditions associated with 
the position. While this is intended to be an accurate reflection of the current position, the duties and responsibilities in this job description may be 
subject to change at any time due to reasonable accommodation or other reasons.  


